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PANZM 2009-2010 Group Registration Form

Y& This form must be returned to PANIM 12 WEEKS before the seminar. Please Do Not Alter This Form *
Please PRINT all information clearly

Sponsoring Agency: Seminar Dates: January 17 —19, 2010

Track: Service and Advocacy

Contact Person: Title:

Address:

City: State: Zip:

Phone: Fax: E-mail:

Group Website:

Emergency Contact Information (a person NOT coming on seminar)
Name: Work Phone:
Cell Phone: Home Phone:
STUDENT REGISTRATION
# of students attending x $395 each $ Total Student Fees

VISITING FACULTY REGISTRATION
There must be 1 Visiting Faculty per 10 students

# of Faculty (1-4 students) x $300 each $
# of Faculty (5-9 students) X $265 each $
# of Faculty FREE (1 for every 10 students) $ Total Vis. Fac. Fees

SINGLE ROOMS — VISITING FACULTY
Single rooms for Visiting Faculty are an extra $300 each and must be requested in writing through this form or by the Agency Contact
listed above.

# single room supplements x $300 each $ Total Single Room Fees
Name(s) of Visiting Faculty requesting single room(s):

BOXED MEALS
Vegetarian boxed meals for Tuesday dinner after the seminar. Boxed meals must be ordered no later than 4 weeks prior to seminar.

Vegetarian # x $15 each $ Total Boxed Meal Fees

TOTALS Total Amount Due $
Deposits and/or Payments included w/ form *  $

*REMEMBER: $100 per student is a non-refundable deposit and is due 12 weeks before the seminar with this form.
On behalf of my agency, | understand and accept the financial obligations, terms and policies on both pages of the Group
Registration Form. | have read, signed, and have kept copies of both pages for my records.

Signature of Agency Contact Date

To secure your reservation, you need to send both pages of this form and the non-refundable deposits to:
Registrar, The PANIM Institute for Jewish Leadership and Values, 2020 K St. NW, Suite 7400, Washington, DC 20006
This form must be signed by the group’s representative. If unsigned, it will be returned. This is your group’s contract with PANIM.



Group Registration Form

The PANIM Institute for Jewish Leadership and Values enters into contracts with sponsoring agencies to provide seminar
services. As such, participating agencies must comply with the following policies:

Visiting Faculty Background Checks

PANIM is now conducting background checks on all adults accompanying students on seminars. This means that we will
need signed releases from each visiting faculty no later than three weeks before your seminar date. Please make sure
to finalize your staffing plans in a timely manner. Feel free to call us with any questions you may have.

Payments
PANIM recommends agencies collect payment in full from each student/family (or set up a payment schedule) prior to

sending in reservation form and non-refundable deposits.

A) Itis the responsibility of the group to collect all applicable fees from students and visiting faculty, as appropriate. All
payments to PANIM are to be made in the form of a SINGLE CHECK or credit card provided by the sponsoring
agency. All personal or family checks will be returned.

B) Deposit —a non-refundable $100 per student deposit is due no less than 12 weeks prior to the seminar. The
group’s non-refundable deposit is to be paid in a single check or credit card provided by the sponsoring agency.
Agencies must have their deposits paid to PANIM before the beginning of the seminar — No Exceptions.

C) PANIM will not accept non-refundable deposits for the 2009-2010 program year until all fees from previous years
have been paid in full.

D) Fee balance — all outstanding fees are due no less than 15 days before the program date. The balance is to be paid in
a single check/credit card payment from the sponsoring agency.

E) Late fee — a late payment fee of 2% will be placed on all balances unpaid by the start of the seminar.

Cancellations

A) Cancellations occurring prior to 15 days before the seminar will incur a forfeiture of any canceled students’ non-
refundable $100 deposits unless the student is replaced by a student of the same gender.

B) Cancellations occurring within 15 days of a seminar incur payment due on all student fees (the full $395/student
tuition) and any additional expenses incurred on behalf of the student OR student may be replaced by student of the
same gender.

C) If a student cancels within 15 days due to a medical or family emergency, and provides a note from a doctor or
rabbi, a $200 credit will be applied to the account of the sponsoring agency for next year’s seminar. $100 deposit is
non-refundable.

D) Regardless of anticipated scholarship and/or grant funds, all cancellations are calculated at the full tuition rate
($395), since subsidies cannot be collected for students who do not attend.

E) Fees for visiting faculty will be assessed according to the actual number of paid student tuitions; i.e. - if you
originally reserved for 20 students and 2 faculty but bring 18 students and 2 faculty, you will only have one free
faculty and still be financially responsible for your second faculty person’s fees.

On behalf of my agency, | understand and accept the financial obligations, Terms and Policies on both pages of the
Group Registration Form. | have read, initialed, and have kept copies of both pages for my records.

Signature of Contact Person Date

To secure your reservation, you must sign this form and mail both pages and the non-refundable deposits to:
Registrar, The PANIM Institute for Jewish Leadership and Values
2020 K St. NW, 7th Floor, Washington, DC 20006
Fax: 202-857-6568
This form must be signed by the group’s representative. If unsigned, it will be returned. This is your group’s contract with PANIM.
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